
SERVS Financial WebEx 
Wednesday, January 8, 2014 

This event is being broadcast directly to your computer.  
There is no dial-in via telephone necessary. 

If you are experiencing technical difficulty such as no audio 
or visuals, please contact the WebEx Customer Service at +1 

(866) 865-0989 

To ask a question during the presentation, please use 
the “chat” tool on the WebEx toolbar to type your 
question to “Host & Presenter.”  Questions will be 

answered by MDE staff during Questions & Answers at 
the end of the presentation. 

The meeting will begin shortly.  Thank you 
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• Title Program Updates (John Moorse) 
• SERVS Financial and Special Education 

Updates (George Holt) 
• SERVS Financial Resources… 

– Program Area Contacts 
– Reporting Errors and Malfunctions 
– Links to Financial Reports and Trainings 

• Time for Questions 
 

Agenda 
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Title Program Update 

John Moorse 
Director, Division of Student Support 

January 8, 2014 

“Leading for educational excellence and equity.  
Every day for every one.” 



Update Topics 

 Recalculated 2013-2014 Awards 
 Unreserved funds 
 SERVS/UFARS Closeout 
 Correcting SERVS Set-Aside Errors 
World’s Best Workforce Plan 
 Moving Forward Timeline 
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2013-2014 Recalculated Awards 

Title awards 
have been 
recalculated.  
(to “Final”) 
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Unreserved Funds? 
With award 
recalculations, 
this would be a 
good time to 
check if the 
district has any 
“unreserved 
funds” and if 
so, assign 
them to a state 
fiscal year.   
Use the 
“Manage 
Allocations/ 
Competitive 
Awards” tab. 
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SERVS to UFARS Closeout 

These screen shots show 
“ready to close.” 
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Variance SERVS Budget to UFARS Expense  
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Variance SERVS Budget to UFARS Expense 
(Zero, Positive and Negative) 
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Correcting SERVS Set-Aside Errors #1 

1.  Calculate the difference between the 2 amounts displayed in 
the Set-Aside error message. 
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Correcting SERVS Set-Aside Errors #2 

2.  Verify that the 
estimated set-aside 
amount entered in the 
worksheet equals the 
Total Budgeted 
Amount. Note: there 
are required 
minimums based on a 
percent of the 
allocation that also 
might need to be 
taken into account.  
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Correcting SERVS Set-Aside Errors #2 Con’t 

Notice that the Parent 
Involvement Set-Aside 
amount is not equal to the 
Total Budgeted Amount or the 
calculated Required Minimum 
Set-Aside.  The Budget Set-
Aside Estimate amount for 
Parent Involvement Set-Aside 
must equal $5062.31. 
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Correcting SERVS Set-Aside Errors #3 
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Correcting SERVS Set-Aside Errors #4 

• If you want to keep your same budget amount, then decrease a 
public line item object code by this amount, and increase a 
nonpublic line item object by this amount. 

  

 

• If you want to use a different budget amount, then enter that new 
Total Budgeted amount into the worksheet and adjust your public 
and nonpublic line items as indicated. 
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Correcting SERVS Set-Aside Errors #5 

5. Re-run the error check and verify that you get this message: 
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World’s Best Workforce – Legislation & Goals 

“World’s Best Workforce” means striving to: 
– Have all students meet school readiness goals 
– Have all third grade students achieve grade-level literacy 
– Close the academic achievement gap among all racial and 

ethnic groups of students and between students living in 
poverty and their more privileged peers as well as students 
receiving special education services and those that are not 

– Have all students graduate from high school 
– Have all students attain college and career preparedness 
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World’s Best Workforce – Performance Measures 

Success in reaching the World’s Best Workforce goals 
will rest on the following performance measures: 
• Student performance on the National Assessment of Education 

Progress (NAEP) 
• Reduction of the academic achievement gap by student 

subgroups 
• Student performance on the MN Comprehensive Assessments 
• College and career readiness under section 120B.30, 

subdivision 1 
• Other locally utilized assessment measures 
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World’s Best Workforce  

Plan development: 
– Dialog as the district plan is developed regarding 

“How Title Applications for federal funds will align 
and support the district World’s Best Workforce 
plan”? 
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Moving Forward .… Some Key Dates 
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SERVS Financial Updates 

George TL Holt, Supervisor 
Division of School Finance 

January 8, 2014 

“Leading for educational excellence and equity. Every 
day for every one.” 



SERVS Financial Public Reports 
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SERVS Financial reports are now 
available in the MDE Data Center! 



Reports can now be accessed directly from the 
MDE Data Center! 
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1. On MDE Home Page, select Data Center>Data Reports 
and Analytics, then scroll down to find SERVS Financial 
Public Reports. 



Data Reports and Analytics Home Page 
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Once you’ve scrolled down to the SERVS Financial Public 
Reports, you can choose the report you wish to view from 
the appropriate group 
(Details about how to do this are explained in subsequent 
slides) 



Reports can be accessed from the Data 
Submissions Page 
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2. Click on the link provided on the SERVS Financial Data 
Submissions page 



Reports can be accessed from the SERVS 
Financial Home Page 
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3. Or, click on the link provided in the left navigation bar 
from the SERVS Financial Home page 



Accessing Reports in the Data Center 
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All report links will bring you to the Data Reports and 
Analytics page 



Accessing Reports in the Data Center (2) 
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Scroll down to the grouping titled “SERVS Financial Public 
Reports” 

Reports have been organized into common 
categories based on the information they provide 



Accessing Reports in the Data Center (3) 
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Clicking on one of the categories will bring up a list of 
reports in that category.  For this example, we clicked on 
the category “Applications” 

Reports associated with your grant applications will 
be displayed 
 



New Report Launch Pages 
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When you click on a report, a launch page will display.  The 
launch page will look a bit different than they do today 

• Long report names are truncated to fit on the screen 
• A short description has been added at the top of the 

screen for each report 
 



New Report Launch Pages –Print Options 
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Print Options will work a little differently 

• “Run Report” button will display the report as HTML 
• “Download” button will bring up an Excel version 
• “PDF” button will bring up a PDF  
 



Other things to be aware of regarding 
SERVS Financial Reports 
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• The reports themselves have not changed 
• Clicking on the report link from within SERVS Financial will 

now take you out of SERVS and redirect you to the Data 
Center.   You will have to log back into SERVS 

• Not all print options are available for every report. Some may 
only be available as an Excel report.  If so, the “run report” 
button may bring up Excel rather than HTML 

• In the future, the link to SERVS Financial reports will be 
removed from within SERVS Financial and reports will only be 
accessible from within the Data Center or from the link on the 
Data Submissions page.  This will make accessing SERVS 
reports consistent with our other MDE applications 



Special Education Updates 

George TL Holt, Supervisor 
Division of School Finance 

January 8, 2014 

“Leading for educational excellence and equity. Every 
day for every one.” 



Topics for Today 

• Balancing Forward State Fiscal Year (SFY) 2013  
• Reversals 
• EDRS Load Errors 
• Service Dates for Course Code 011 
• Unused Federal Funds 
• Last Thoughts 
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Balancing Forward Funds 
Now is the Time for SFY 2014 
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• Now that SFY 2013 has been closed, it is time for 
districts, cooperatives and charter school to 
balance forward the remaining funds from SFY 
2013. 

• You will need to make sure that the budgets are 
final before balancing forward any funds.   

• Double check to make sure that the budgets 
reflect actual expenditures according to the 
district’s Uniform Financial Accounting and 
Reporting Standards (UFARS) data. 



Complete Reversals NOW! 
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• Once the SFY 2013 funds have been balanced 
forward to SFY 2014, do the necessary reversals 
to assure that these funds are expended – NOW, 
do not wait until the end of the fiscal year or 
later. 
 

• Monitor the reversals to assure that SERVS 
Financial clears those reversals. 
 

• If the reversals do not show cleared at the end of 
one week, please contact the SERVS Cashier at 
MDE.Cashier@state.mn.us. 



EDRS Load Error Message 
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• If a budget did not load to SERVS Financial after 
the Thursday morning EDRS/SERVS Budget 
load process than the district, cooperative or 
charter school needs to check SERVS Financial 
for the error message. 
 

• Under Manager Applications and Budgets, in the 
Actions portion of the page, an icon will appear 
that is entitled “View EDRS Messages.” 



EDRS Load Error Message (2) 
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• Example of the error messages are: 
– The total amount in your budget ($XXX.XX) is greater 

than the total funds available ($XXX.XX). Please go to 
the EDRS system and reduce your budget. 

• Or 
– “Your superintendent/executive director has not 

accepted the funds for this finance code. Please have 
them go to the manage allocation feature to reserve 
funds in this state fiscal year.” 

• Over 60 budgets still have not been processed 
for SFY 2014. 



Service Dates for Course Code 011 Funds 
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• Remember:  If you are drawing Course Code 011 
Funds the Service Dates entered on SERVS 
Financial cannot cross the October 1, 2013 date. 

• MDE draws by Federal Fiscal Years (FFY) and 
the beginning of the new FFY is October 1. 

• Draws for Course Code 011 Funds can be from  
– 07/01/2013 to 09/30/2013 and/or 
– 10/01/2013 to 01/08/2014 

• Dates cannot be:  07/01/2013 – 01/08/2014 as 
SERVS will error the draw request. 
 



Unused Federal Funds 
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• Again, now that SFY 2013 is closed, the students 
with disabilities in Minnesota did not receive the 
benefit of all the federal special education funds 
that have been made available. 

• Thousands of dollars were not drawn on SERVS 
Financial that could have been used. 

• Monitor your budgets and federal funds and if 
you anticipate that you cannot use Course Code 
011 Funds (SFY 2013 Allocations), please notify 
mde.spedfuding@state.mn.us.  We can 
reallocate those funds! 

mailto:mde.spedfuding@state.mn.us


By the Numbers… 
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• Again, we are asking all districts, charter 
schools and cooperatives to include their 
district number and type in their communication.  
 

• The district number and type can be in the body 
of the email or in the signature, and we will be 
returning emails for the district number and type 
as it takes too much time to stop and look these 
up. 



MDE Financial Management Contacts 

Sarah Miller    Patti Scott 
Education Finance Specialist   Education Finance Specialist  
Division of School Finance   Division of School Finance 
Sarah.C.Miller@state.mn.us or 651-582-8370  Patti.Scott@state.mn.us or 651-582-8646 

David Day     Karen Dykoski 
Education Finance Specialist   Supervisor, Financial Management, Facilities 

and 
Division of School Finance   Transportation 
David.Day@state.mn.us or 651-582-8384  Division of School Finance 

Karen.Dykoski@state.mn.us or 651-582-8766 

UFARS Helpdesk:  MDE.ufars-accounting@state.mn.us  

MDE IT-Helpdesk for technical questions or problems with the MDE website:   

MDE.helpdesk@state.mn.us   
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Program Area Contacts 

• UFARS 
– Email to: mde.ufars-accounting@state.mn.us 

• ESEA Title Programs 
– Email to: mde.esea@state.mn.us 
– Phone: +1 (651) 582-8579 or your district area director 

• Special Education Funding 
– Email to: mde.spedfunding@state.mn.us 

• SWIFT Help Desk 
– Phone: +1 (651) 201-8100, Option 7 

• SERVS Financial Cashier 
– Email to: mde.cashier@state.mn.us 
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Reporting Errors and Malfunctions 

• If you have discussed your problem with the primary 
contact for the finance code in question please 
report the issue to: mde.it-helpdesk@state.mn.us 

• Make sure to include the following information in 
your email message: 
– Your name and phone number  
– Your district name, number, and type (0625-01) 
– SFY, FFY, FIN Code in question 
– Specific details about the issue you are having 
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Time for Questions 
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• Questions will now be answered by MDE staff 

• To ask a question please use the “chat” tool on the 
WebEx toolbar to enter your question.  

• Address questions to both “Host & Presenter” 

 



Thank You! 
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The next WebEx presentation will be on 
Wednesday, February 12 at 1:00 PM 

Registration information for the next presentation will be 
distributed through the SERVS Financial email message. 

Thank you for your time and attention!  Goodbye. 
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