SERVS Financial WebEXx
Wednesday, January 8, 2014

This event is being broadcast directly to your computer.
There is no dial-in via telephone necessary.

If you are experiencing technical difficulty such as no audio
or visuals, please contact the WebEx Customer Service at +1
(866) 865-0989

To ask a question during the presentation, please use
the “chat” tool on the WebEXx toolbar to type your
guestion to “Host & Presenter.” Questions will be

answered by MDE staff during Questions & Answers at

the end of the presentation.

The meeting will begin shortly. Thank you
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Agenda

* Title Program Updates (John Moorse)

« SERVS Financial and Special Education
Updates (George Holt)

e SERVS Financial Resources...

— Program Area Contacts
— Reporting Errors and Malfunctions
— Links to Financial Reports and Trainings

e Time for Questions
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Title Program Update

John Moorse
Director, Division of Student Support

January 8, 2014

a Department of

E d u Catlon “Leading for educational excellence and equity.
Every day for every one.”



Update Topics

v Recalculated 2013-2014 Awards

v Unreserved funds

v SERVS/UFARS Closeout

v Correcting SERVS Set-Aside Errors
v World’s Best Workforce Plan

v Moving Forward Timeline
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2013-2014 Recalculated Awards

Award Finance D L
Year Code L

2014 401  Formula - 401 - SFY 2014,
Tiltle I, Part A: Improving the
Academic Achievement of
the Disadvantaged, FFY
2013, CFDA 84.010A,
S010A130023A

2014 414 Formula - 414 - SFY 2014,
Title I, Part A: Teacher and
Principal Training and
Recruitment, FFY 2013,
CFDA 84 367A,
S367A130022

2014 417 Formula - 417 - SFY 2014,
Title lll, Part A, English
Language Acquisition,
Language Enhancement and
Academic Achievement,
FFY 2013, CFDA 84 365A,
S5365A130023A

Department of

Education

Funds Funds Amount
Available Budgeted Expended

B17,210.91  5401,945.07 562,667 44

5401,945.07

562,806.24  $62151.36 $12,116.56

562,151.36

530,061.43 50.00 50.00

528,654 24

education.state.mn.us

Title awards
have been

recalculated.
(to “Final”)




With award
recalculations,
this would be a
good time to
check if the
district has any
“unreserved
funds” and if
S0, assign
them to a state
fiscal year.

Use the
“Manage
Allocations/
Competitive
Awards” tab.

Department of

Education

Unreserved Funds?

&a o«
Finance Award
Status
414 $7,505.69 5130.48 Accepted
414 38,754 41 58,754 41 §0.00 Accepted

education.state.mn.us
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SERVS to UFARS Closeout

Award Finance D ioti Funds Funds Amount
Year Code Available Budgeted Eml:n:leD

UFARS/Budget Comparison - Summaries

2013 | 152  Stimulus - 152 - SFY 2013, $378.392.87 $378,39287 537839287 SFY. 2013
Education Jobs Fund Organization: SRR PUBLIC SCHOOL DISTRICT
Formula, FFY 2010, CFDA FIN Code: 401 Fermula - 401 - SFY 2013, Tiltle I, Part A: Improving the Academic Achievement of the

84 410A, 5410A100024
/_ \ Total SERVS Draws: | 431,038 85

2013 401  Formula - 401 - SFY 2013, 5431,038.65 543103865 543103865 - Total SERVS Budget.|| 431,028 05
Tiltle |. Part A: Imprwing the Variance - SERVS Draws to SERVS Budget: § .00
Academic Achievement of $431.038.65
the Disadvantaged, FFY
2012, CFDA 840104,

S010A120023A Category |
SERVS Draws by UFARS Exp by Course Variance SERVS Draws by Course to

2013 406  Formula - 406 - SFY 2013, $296,944 45  §296,944 45 §296,944 45 Course UFARS Exp By Course
Title I, Part D: Prevention Course Code |

and Intervention Programs $296,944.45 C 000 ot 100 011 012 000 01 012
3

for Children who are 3837861 | 91.060.04 | 33937661 | 91.080.04 [ 0 0 [
Neglected and Delinguent or

At-Risk, FFY 2012, CFDA
84.010A, S010A120023A

2013 414 | Formula - 414 - SFY 2013, $135726.03 $135726.03| $135,726.03
Title I, Part A: Teacher and
Principal Training and $135,726.03
Recruitment, FFY 2012,
CFDA 84.367A, These screen shots show

S367TA120022 « ”
2013 M7 Formula - 417 - SFY 2013, $9,978.11 $9,978.11 $9,978.11 ready to Close

Title lll, Part A, English
Language Acquisition, $9,978.11

Language Enhancement and \\ /
Academic Achievement,

FFY 2012, CFDA 84.365A,

S365A120023A

Department of
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Variance SERVS Budget to UFARS Expense

UFARS/SERVS Budget Comparison

SFY: 2013

Organization: NG = CHOOL DISTRICT Balance Selection: 'Positive’ OR "Hegative' OR "Fero”
FIN Code: 401 Formula - 401 - SFY 2013, Tiltle I, Part A: Improving the Academic Achievement of the Disadvantaged, FFY 2012, CFDA 84.010A, S010A120023A

e — — —
SERVS \1 UFARS Current UFARS Prior UFARS 2nd Prior Variance \
Section Obiject Obiject Budaet Year Award Year Award Year Award UFARS SERVS
MName Code Description Total Couwrse Code 000 Course code 011 Course Code 012 Total Budpet to UFARS Exp |
Professional 110 Administration/Supervision 6.274.05 8.274.05 .00 ] 6,274105 ]
Development

145 Substitute Teacher Salaries L] oo .0d oo .0d oo

181 Paraprofessional/personal care assistant 7.778.18 7.77B.18 .0ad oo T.778.18 oo

210 FICAMedicare 1,050.76 1,060.76 .00 Jii] 1.050.76 Jii]

214 PERA [Public Employees Retirerment 574.83 574.83 .00 1] 574.83 1]

Association)

218 TRA (Teacher Retirement Association) 4D6.50 408.50 .00 0o 406.50 0o

Revise 220 Health Insurance T62.25 782.35 .00 Jii] 76235 Jii]

230 GRP LIFE INSURANCE 40.48 4348 .00 0o 42.48 0o

to 235 GRP DENTAL INSURANCE 36.02 38.03 .00 Jii] 36.03 Jii]

Actuals 250 Tax Sheltered AnnuitiesMinnesota Defermed 10045 10045 I ] 100 45 ]

Compensation Plan

270 Workers Compensation 70.74 T0.74 .00 0o T0.74 0o

e il Travel, Conventions And Conferences 318.30 319.30 .00 oo 318.30 oo

Total Professional |Development 17.521.68 17.521.68 .00 .00 17.521.68 .00
Total Finance Cod \[:1_ 228 316.04 211,572 48 16,743.58 1] 228 316.04 .DV

Application Planning, Working Budget, draws and Reporting

120472013 9:21:31AM

building and Submission

Department of

Education

Amendment Windows

3 of 2173

education.state.mn.us

=fn_ufars_comp_pt_oetallalli



Variance SERVS Budget to UFARS Expense

(Zero, Positive and Negative)

UFARS/SERVS Budget Comparison
SFY: 2013
Organization:

SCHOOL DISTRICT Balance Selection: "Positive’ OR "Negative' OR "Zero'
FIN Code: 401 Formula - 401 - SFY 2013, Tiltle I, Part A: Improving the Academic Achievement of the Disadvantaged, FFY 2012, CFDA 84.010A, S010A1200234A

SERVS UFARS Current UFARS Prior UFARS 2nd Prior Variance
Section Obiject Object Budget Year Award Year Award Year Award UFARS SERVS
Mame Code Description Taotal Couwrse Code 000 Course code 011 Course Code 012 Total Budget to UFARS Exp |
Mon Set Aside 110 Administration'Supervision 7,838.00 7.636.00 .0a 00 T,636.00 1]
140 Licenzed Classroom Teacher 7758838 48.741.68 30,324.70 00 77,566.28 00
181 Paraprofessional/personal care assistant T4,787.12 35.800.44 .0d 00 05,600.44 B BET.38
210 FICA/Medicars 12,887.03 12.026.08 .0d 00 12,026.08 (5003}
214 PERA (Fublic Employees Retirement 5,250.07 5.306.02 .0a 00 5,306.02 [55.85)
Association)
218 TRA (Teacher Retirermnent Association) 6,421.61 .421.81 .0a 00 6.421.61 0a
220 Health Insurance 10,251.36 19.251.38 .0d 00 19,251.38 00
230 GRP LIFE INSURANCE 32843 330.66 .0a 00 330,68 [223)
235 GRP DENTAL INSURAMNCE .00 71.81 .0d 00 71.81 [71.81)
240 LONG TERM DISABILITY .00 42375 .0a 00 42375 [423.75)
250 Tax Sheltered AnnuitiesMinnesota Defemed Rili] 22p0.82 .0a ili] 2,2B0.82 [2,280.82)
Compensation Plan
251 Employer-Sponsored Health Reimbursement Rili] 4 63443 .0a o0 4,634 .48 (4,634 .43)
Amangements
299 Other Employes Benefits i oo .00 00 .00 1]
Ada Travel, Conventions And Conferences i oo .00 00 .00 1]
401 Supplies And Matenals - Mon-Instnuctional i 458.50 .00 00 458 54 (458 53}
430 Supplies And Materials - Mon-Individualized 1,520.00 5.760.00 .0a 1] 5,760.00 5, 760.00
Instructional
120472013 2:20:400M 1of & £In_ufars_comp rot_detallail
Department of
Educatl()n education.state.mn.us 9




Correcting SERVS Set-Aside Errors #1

rant Application Status: Grant Application In Progress

School Participation Manage Budget and Narrative Summaries Contact Informatifilg Help

Errors for Section

Budget The nonpublic school equitable share ($262.73) is less than the required minimum of $265.31 for your district.

P LIS AAAA MRAA Rl ooh Pl JEFdllon | Pl Phodeeo bl UBodo 1 B oemd o] Foilioo ARAR

Minnesota Department of

Ed ucatK!Sn education.state.mn.us
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Correcting SERVS Set-Aside Errors #2

Use the Budget Set-aside Estimate tool below to begin the computation process. As the set-aside amounts are refined, the calculations below will adjust .
2. Verify that the
| | } : :
Req_u_ired Mi_nimum Set-Aside*™ = 1.00% of allocation and any transferred funds for grants that are $500,_000 or greater 1.00% of $506,230°02 = 55,062.31 eSt“ I Iated Set-aSIde
Per Pupil Amount = Actual Set-Aside / Total Participating FRP Count $5,012.87/ 821 = $6.11 m d 1 h
MNonpublic Equitable Share = Per Pupil Amount * Participating Nonpublic FRP Count $6.11 " 43 = $262.73 a Ou nt ente re In t e
Public Equitable Share = Actual Set-Aside - Monpublic Equitable Share $5,012.87- $262.73 = $4,750.14 k h | h
Minimum Public School Share = 95.00% of Public Equitable Share $4.750.14 * 95.00% = 54,512 63 Wor S eet eq ua S t e
Objoct Code Orgmization Lavel Sustiication Proposea Action Amount. Note: there

185-Other Salary Monpublic School - Mon- Public Parent Conferences 2 days x 4 hrs Non- Public Parent 1 d
Payments - Licensed or | ST. MARY'S - Meetings 2 mtgs x 2 hrs $133.73 : are req u I re
Certified MARIAN (761-31-1) ..
401-Supplies And MNonpublic Schoal - Materials for "Make and Take" Parent meetings to encourage I I “n" I |UI I lS based On a
Materials - ST. MARY'S - parental involvement with reading and math ($3/student) $129.00 :
MNon-Instructional MARIAN (761-31-1) f h
490-Food District Level Food for Parent Meetings (2) $235.00 : percent O t e
175-Cultural liaison Public School Parent Conferences Elem: 7 Teachers x 4 hrs. x 6 days x 3 sites a”ocatlon that aISO

Parent Event: 7 Teachers x 2 hrs. x 2 events x 3 sites Two (2)

Latino Cultural Liaisons per site (3) per conference (6 conferences) A h d b

plus two (2) Somali Cultural Liaisons per site (3) per conference (6). ST : I I “g t nee to e

Cultural Liaisons also assist with parent advisory meetings (2

meetings/building) and other site needs_ taken into accou nt
401-Supplies And Public School Materials for "make and take" at Parent meetings® -
Materials - $1,898.31
Mon-Instructional :

Total Budgeted $5,062.31

Department of

Educatl()ﬂ education.state.mn.us 1



Correcting SERVS Set-Aside Errors #2 Con'’t

Notice that the Parent

Budget Set-Aside \ —— '| Involvement Set-Aside
Parent Involvement Set-Aside S0h2.87 amount is not equal to the
After School Set-Aside ‘| Total Budgeted Amount or the
Instructional Programs Set-Aside | calculated Required Minimum
Summer School Set-Aside 1847 10 Set-Aside. The Budget Set-
Professional Development Set-Aside P i | Aside Estimate amount for
e — /| Parent Involvement Set-Aside

must equal $5062.31.

Highly Qualified (HQ) Professional Development Set-Aside

==

Department of

Educatlon education.state.mn.us 12



Correcting SERVS Set-Aside Errors #3

0 : IO

Use the Budget Set-aside Estimate tool below to begin the computation process. As the set-aside amounts are refined, the calculations below will adjust

accordingly.

Required Minimum Set-Aside™ = 1.00% of allocation and any transferred funds for grants that are $500,000 or greater
* _ If funding for this reguirement i= coming from an alernate source, please use comments below to provide a justification for this action.

1.00% of $506,230°b2 = $5,062.31

Per Pupil Amount = Actual Set-Aside [ Total Participating FRP Count

$5,012.87/ 821 = 56.11

Monpublic Equitable Share = Per Pupil Amount * Participating Monpublic FRP Count

B6.11 " 43 = $262.73

Public Equitable Share = Actual Set-Aside - Nonpublic Equitable Share

$5.012.87- 526273 = 54,750.14

Minimum Public School Share = 95.00% of Public Equitable Share

54.750.14 * 95.00% = 54.5612.63

TWaratve |

185-Other Salary Monpublic Schoal - Mon- Public Parent Conferences 2 days x 4 hrs Mon- Public Parent

Payments - Licensed or | ST. MARY"S - Meetings 2 mtgs x 2 hrs $133.73

Certified MARIAM (761-31-1)

401-Supplies And Monpublic Schoal - Materials for "Make and Take" Parent meetings to encourage

Materials - ST. MARY™S - parental involvement with reading and math ($3/student) $129.00

Mon-Instructional MARIAM (761-31-1)

490-Food District Level Food for Parent Meetings (2) $235.00

175-Cultural liaison Public School Parent Conferences Elem: 7 Teachers x 4 hrs. x 6 days x 3 sites
Parent Event: 7 Teachers x 2 hrs. x 2 events x 3 sites Two (2)
Latino Cultural Liaisons per site (3) per conference (B conferences) $2.666.27
plus two (2) Somali Cultural Liaisons per site (3) per conference (6). ’ h
Cultural Liaisons also assist with parent advisory meetings (2
meetings/building) and other site needs.

401-Supplies And Public Schoaol Materials for "make and take" at Parent meetings®

Materials - $1,898.31

Mon-Instructional

Total Budgeted

Minnesota Department of

Education

$5,062.31

education.state.mn.us
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Correcting SERVS Set-Aside Errors #4

* If you want to keep your same budget amount, then decrease a
public line item object code by this amount, and increase a
nonpublic line item object by this amount.

* |f you want to use a different budget amount, then enter that new
Total Budgeted amount into the worksheet and adjust your public
and nonpublic line items as indicated.

Department of

Educa'“on education.state.mn.us
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Correcting SERVS Set-Aside Errors #5

5. Re-run the error check and verify that you get this message:

dildjc ADMICAUONS & DU0G

rant Application Status: Grant Application In Progres

School Participation Manage Budget and N & Summaries Contact Information Actions Help

Errors for Section

Parent Involvement Set-Aside has no emors.

Minnesota Department of

Ed Ucatl(ﬁﬂ education.state.mn.us 15



World’s Best Workforce - Legislation & Goals

“World’s Best Workforce” means striving to:
— Have all students meet school readiness goals
— Have all third grade students achieve grade-level literacy

— Close the academic achievement gap among all racial and
ethnic groups of students and between students living in
poverty and their more privileged peers as well as students
receiving special education services and those that are not

— Have all students graduate from high school
— Have all students attain college and career preparedness

Department of

Educatlon education.state.mn.us 16



World’s Best Workforce — Performance Measures

Success in reaching the World’s Best Workforce goals

will rest on the following performance measures:

o Student performance on the National Assessment of Education
Progress (NAEP)

* Reduction of the academic achievement gap by student
subgroups

o Student performance on the MN Comprehensive Assessments

* College and career readiness under section 120B.30,
subdivision 1

e Other locally utilized assessment measures

Department of

Educatlon education.state.mn.us 17



World’s Best Workforce

Plan development:

— Dialog as the district plan is developed regarding
“How Title Applications for federal funds will align
and support the district World’s Best Workforce
plan”?

Department of

Educatlon education.state.mn.us 18



Moving Forward .... Some Key Dates

Activity Due Date

Audited 2012-2013 UFARS Data and Closeout Past Due!
2012-2013 Application Closeout Past Due!

World’s Best Workforce discussion/planning Ongoing
Amendment Window One (Revise application/budget) March/April 2014

(SIP Upload Focus & Priority Schools) (Complete and/or revisit School Improvement Set-
asides — Continuous Improvement Schools, Focus and Priority Schools)

World’s Best Workforce Planning Spring 2014
Title | 15% Carryover Limitation Waiver? June 30, 2014

Minnesota Department of

Educatld;n education.state.mn.us 19



SERVS Financial Updates

George TL Holt, Supervisor
Division of School Finance

January 8, 2014

Department of

Ed u Ca‘tlon “Leading for educational excellence and equity. Every
day for every one.”



SERVS Financial Public Reports

SERVS Financial reports are now
available in the MDE Data Center!

eeeeeeeeee f

EdUCatIOI’] education.state.mn.us
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Reports can now be accessed directly from the
MDE Data Center!

1. On MDE Home Page, select Data Center>Data Reports
and Analytics, then scroll down to find SERVS Financial
Public Reports.

Home > Data Center = Data Reports and Analytics

Education s Reports and Analytics

Department of

Data Center:

Diata for Parents and Educators
Data Reports and Analytics

Mazps

Schools, Districts and Teachers at a
Glance

Data Center Contact:

mde.analytics{@state.mn.us

Department of

Education

Just for Student

—

== Parents . Success

What data do you need?

Accountability and Assessment

Adeguate Yearly Progress (AYF)

Annual Measurable Achievement Objectives Files (ANMAC)
Annuzl Measurable Achievement Jbjectves Repon (AMALD)
Aszessment and Growith Files

Elementary and Secondary Education Act (ESEA)

Multiple Measurement District Download

Multiple Measurement Files

Subscore Report

District Information
Minnesota Common Course Catalegque (MCCC)

education.state.mn.us

Educator School Data Center
Excellence J Support ‘JJ

Scroll Down

22



Data Reports and Analytics Home Page

Once you've scrolled down to the SERVS Financial Public
Reports, you can choose the report you wish to view from

the appropriate group
(Detalls about how to do this are explained in subsequent

Department of Home > Data Center = Data Reports and Analytics

Ed Ucation Data Reports and Analytics

Data Center:
Dzta for Parents and Educators What data do you need?

Di=ta Reports and Analytics
5S5ERV S Financial Public Reports

Maps App. Status History-Specific District and Fin Code

Schools, Districts and Teachers at a Application Status for 3 Fin Code
Glance Application Status for a Fin Code - Titke Fin Codes Only

Department of

Educa'“on education.state.mn.us
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Reports can be accessed from the Data

2. Click on the link

Educati®dn

Minnesota Department of

0-4 Census Data Reporting

ADMLEF (EDRS)

Alternative Faciliies System

Assurance of Compliance

Athletics Dsta Reporting

Career and Technical Education
Lewy Recalculstion Web-Based
Reporting System

Carl Perkins

CLIZS Program Administration

Compulsory Instruction
Complince Data Reporting

Continuing Education Clock Hour
Reporting

Disciplinary Incident Reporting
System

District and School Web Collection

District and School Site WVerification

Early Childhood Special Education
Cutcomes

Early Education Student

Early Learning Semvices Data
Reporting

Faciliies Age and Square Footapge
Repart

Minnesota Department of

Education

Submissions Page

nrovided on the SERVS Financial Data

Just for Stu
Parents

MDE = School Support = Data Submissions = SERV S Financial

SERVS Financial

The Sate Educstional Record View and Submission {SERWS) system was designed to simplify,
consoldate and automate data collection processes

SERWS Financisl helps districts, schools and other eligible entities apply for funding opporunities,
submit reimbursement requests and track budgets.

Districts and schools must designate the staff members sble to access this password protected systam.
The SERWS Financizl Access Authorization form mest be subritted to request access. Once your
SERWS Financial Access Auwthorization forrn has been submitted and approved, you may log into
ERWS Financisl and set up your user |ID and password. See How to Creafe or Modify an MMDE
Accowrt for more informstion.

Wisit the Grants Directory page for additional information abowt competitive and formula grants and to
search grant cpportunities.

= Enter the SERV S Financial Systam

Session Oohober 9, 2013 - 15 minutes
Session =r 11, 2013 - 38 minutes. P
Session 4 2013 - 34 minutes POF
Session June 12, 20132 - 40 minutes POF
Session May 2, 2013 - 28 minutes PDF
Session April 10, 20132 - 37 minutes POF
Session March 13, 2013 - 43 minutes POF
raining Session January 9, 2013 - 42 minutes
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SERWVS Financisl Access Authorization
Read mstructions below before preparing or submitting this access form

Subscribe to this page:

. . SBubscribe here
Transaction Reversal and Comrections Form Instructions

SERWVE Financial Authorization Instrechions Related MDE resources:
Zrants Dirsctony
SERVE Financial Reports
education.state.mn.us 24



Reports can be accessed from the SERVS
Financial Home Page

3. Or, click on the link provided in the left navigation bar
from the SERVS Financial Home page

x
% . N
Minnesota Department of : Eup

Fducation - - B o

SERVS Financial Home

Marge Allocations | Compesiihe Awanis 2396-01-000 A#L.G.C. PUBELIC SCHOOL DISTRICT

Flamage Azplications 5 Budges
Wy P Sanon

Visy SERVE oo

fiederal funds are on 3 reimbursement basis.

iy Inipeoix

SERVS Corrections
MDE is implementing changes for the repayment of federal funds through the comection form process. A new email address has been established

(SrET Maragay .
Cashier 7

MDE.Cashier@state. mn.us

SERVE Fedarsl] Finance Reapohs

Flzase use the email above to notify MDE that there is a need to repay federal funds.

SERVE Seoure Repons

Provide the following in the email to the SERVS Cashier:

Minnesota Department of

Educatld;n education.state.mn.us 25



Accessing Reports in the Data Center

All report links will bring you to the Data Reports and

Analytics page

[ ¥ Welcome to
MDE

Department of

Education

Data Center:

Diata for Parents and Educators
Data Reports and Analytics

Maps

Schools, Districts and Teachers at a
Glance

Data Center Contact:

mde.analytics{@state.mn.us

Department of

Education

Just for
== Parents

Home = Data Center > Diata Reports and Analytics

Data Reports and Analytics

What data do you need?

Accountability and Assessment
Adeguate Yearly Progress (AYF)

Annual Mezssurable Achievement Objectives Files (AMAD)
Annuzl Measurable Achievement Objectves Repont (AMAD)

Assessment and Growth Files

Elementary and Secondary Education Act (ESEA)
Multiple Measurement District Download

Multiple Measurement Files

Subscore Report

District Information
Minnesota Common Course Catalegue (MCCC)

School Technolegy Plans and Approval Letters
Schools And Districts

Staff Dewvelopment Reports

Early Learning

Cmrhe | memrrirme Tmmimee 21 T

education.state.mn.us

Educator

Data Center
Excellence "J

-.,,f"r School

ca Support

C

Scroll Down
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Accessing Reports in the Data Center (2)

Scroll down to the grouping titled “SERVS Financial Public
Reports”

—-h- S5ERV 5 Financial Public Reports
ARRA
Allocations and Funding

CLICS Reports

Grant Management
Fayments

SERVSE Setup
UFARS!SERWS Comparison

Reports have been organized into common
categories based on the information they provide

Department of

Educatlon education.state.mn.us 27



Accessing Reports in the Data Center (3)

Clicking on one of the categories will bring up a list of
reports in that category. For this example, we clicked on

the category “Applications”

2Bl E B o > Data Center > Data Reports and Analytics

Education pae Reports and Analytics

Diata Center:
Dizta for Parents and Educators What data do you need?

Cista Reports and Analytics
SERY 5 Financial Public Reports

Maps App. Status History-Specific District and Fin Code
Schools, Districts and Teachers at a Application Status for a Fin Code
Glance Application Status for a Fin Code - Title Fin Cedes Only

Reports associated with your grant applications will
be displayed

Department of

Educatlon education.state.mn.us 28



New Report Launch Pages

When you click on a report, a launch page will display. The
launch page will Iook a b|t dn‘ferent than they do today

This regort displays app

lication date, budgst ststus date and budget grant =pplication status for non-Title grant applications

Use the Drop Downs to identify the report of interest

fear EE-EI

412
419

ot [
DDD4-01-D00-000 - MCGREGOR PUBLIC SCHOOL DISTRICT =

D011-01-DD0-D00 - ANOKA-HENMEPIN PUBLIC SCHOOL DIST.
DN4% 04 NN ANN_CCERMTERKIAL DIIRL IS 2000 DICSTRIT

Run Report Resat

e Long report names are truncated to fit on the screen
* A short description has been added at the top of the
screen for each report

Department of

Education

education.state.mn.us 29



New Report Launch Pages —Print Options

Print Options will work a little differently

Home I

This report displays spplication date, budgst status date and budget grant application ststus for non-Title grant spplications.

Use the Drop Downs to identify the report of interest

Wlistrict

-
DOD4-D1-DD0-DD0 - MCGREGOR PUBLIC SCHOOL DISTRICT (=
_____

Aun Report Reset

“Run Report” button will display the report as HTML
“Download” button will bring up an Excel version
“PDF" button will bring up a PDF

Department of

Educa'“on education.state.mn.us



Other things to be aware of regarding
SERVS Financial Reports

The reports themselves have not changed

Clicking on the report link from within SERVS Financial will
now take you out of SERVS and redirect you to the Data
Center. You will have to log back into SERVS

Not all print options are available for every report. Some may
only be available as an Excel report. If so, the “run report”
button may bring up Excel rather than HTML

In the future, the link to SERVS Financial reports will be
removed from within SERVS Financial and reports will only be
accessible from within the Data Center or from the link on the
Data Submissions page. This will make accessing SERVS
reports consistent with our other MDE applications

Department of
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Special Education Updates

George TL Holt, Supervisor
Division of School Finance

January 8, 2014

Department of

Ed u Ca‘tion “Leading for educational excellence and equity. Every
day for every one.”



Topics for Today

Balancing Forward State Fiscal Year (SFY) 2013
Reversals

EDRS Load Errors

Service Dates for Course Code 011

Unused Federal Funds

Last Thoughts
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Balancing Forward Funds
Now Is the Time for SFY 2014

« Now that SFY 2013 has been closed, it is time for
districts, cooperatives and charter school to
balance forward the remaining funds from SFY
2013.

 You will need to make sure that the budgets are
final before balancing forward any funds.

« Double check to make sure that the budgets
reflect actual expenditures according to the
district’s Uniform Financial Accounting and
Reporting Standards (UFARS) data.
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Complete Reversals NOW!

e Oncethe SFY 2013 funds have been balanced
forward to SFY 2014, do the necessary reversals
to assure that these funds are expended — NOW,
do not wait until the end of the fiscal year or
later.

e Monitor the reversals to assure that SERVS
Financial clears those reversals.

e |f the reversals do not show cleared at the end of
one week, please contact the SERVS Cashier at
MDE.Cashier@state.mn.us.
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EDRS Load Error Message

e If abudget did not load to SERVS Financial after
the Thursday morning EDRS/SERVS Budget
load process than the district, cooperative or
charter school needs to check SERVS Financial
for the error message.

« Under Manager Applications and Budgets, in the
Actions portion of the page, an icon will appear
that is entitled “View EDRS Messages.”
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EDRS Load Error Message (2)

« Example of the error messages are:

— The total amount in your budget ($XXX.XX) is greater
than the total funds available ($XXX.XX). Please go to
the EDRS system and reduce your budget.

e Or

— “Your superintendent/executive director has not
accepted the funds for this finance code. Please have
them go to the manage allocation feature to reserve
funds in this state fiscal year.”

 Over 60 budgets still have not been processed
for SFY 2014.
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Service Dates for Course Code 011 Funds

Remember: If you are drawing Course Code 011
Funds the Service Dates entered on SERVS
Financial cannot cross the October 1, 2013 date.

MDE draws by Federal Fiscal Years (FFY) and
the beginning of the new FFY is October 1.

Draws for Course Code 011 Funds can be from
— 07/01/2013 to 09/30/2013 and/or
— 10/01/2013 to 01/08/2014

Dates cannot be: 07/01/2013 — 01/08/2014 as
SERVS will error the draw request.
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Unused Federal Funds

e Again, now that SFY 2013 is closed, the students
with disabilities in Minnesota did not receive the
benefit of all the federal special education funds
that have been made available.

e Thousands of dollars were not drawn on SERVS
Financial that could have been used.

 Monitor your budgets and federal funds and if
you anticipate that you cannot use Course Code
011 Funds (SFY 2013 Allocations), please notify
mde.spedfuding@state.mn.us. We can
reallocate those funds!
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By the Numbers...

e« Again, we are asking all districts, charter
schools and cooperatives to include their
district number and type in their communication.

 The district number and type can be in the body
of the email or in the signature, and we will be
returning emails for the district number and type
as It takes too much time to stop and look these

up.
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MDE Financial Management Contacts

Sarah Miller Patti Scott

Education Finance Specialist Education Finance Specialist

Division of School Finance Division of School Finance

Sarah.C.Miller@state.mn.us or 651-582-8370 Patti. Scott@state.mn.us or 651-582-8646

David Day Karen Dykoski

Education Finance Specialist Supervisor, Financial Management, Facilities
and

Division of School Finance Transportation

David.Day@state.mn.us or 651-582-8384 Division of School Finance

Karen.Dykoski@state.mn.us or 651-582-8766

UFARS Helpdesk: MDE.ufars-accounting@state.mn.us

MDE IT-Helpdesk for technical questions or problems with the MDE website:
MDE.helpdesk@state.mn.us
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Program Area Contacts

UFARS

— Email to: mde.ufars-accounting@state.mn.us
ESEA Title Programs

— Email to: mde.esea@state.mn.us

— Phone: +1 (651) 582-8579 or your district area director
Special Education Funding

— Email to: mde.spedfunding@state.mn.us
SWIFT Help Desk

— Phone: +1 (651) 201-8100, Option 7
SERVS Financial Cashier

— Email to: mde.cashier@state.mn.us

Department of

Educa'“on education.state.mn.us

42


mailto:mde.ufars-accounting@state.mn.us
mailto:mde.esea@state.mn.us
mailto:mde.spedfunding@state.mn.us
mailto:mde.cashier@state.mn.us

Reporting Errors and Malfunctions

 |If you have discussed your problem with the primary
contact for the finance code in question please
report the issue to: mde.it-helpdesk@state.mn.us

« Make sure to include the following information in

your emalil message:

— Your name and phone number

— Your district name, number, and type (0625-01)
— SFY, FFY, FIN Code in question

— Specific details about the issue you are having
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Time for Questions

e Questions will now be answered by MDE staff

e To ask a guestion please use the “chat” tool on the
WebEX toolbar to enter your question.

« Address questions to both “Host & Presenter”
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Thank You!

The next WebEX presentation will be on
Wednesday, February 12 at 1:00 PM

Registration information for the next presentation will be
distributed through the SERVS Financial email message.

Thank you for your time and attention! Goodbye.
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