Department of

Education

Minnesota Common Course Catalogue

Registration Instructions for Grades K-8 Implementation

These sessions provide information for implementing the K-8 portion of the Minnesota Common
Course Catalogue (MCCC). Sessions are held online using the WebEx teleconference system.
Instructions for registering for the information sessions follow.

The visual portion of the presentation is accessed online using an Internet link provided in your
registration confirmation email. The audio portion is accessed by telephone using a call-in
number. The telephone number is provided online after you complete the registration process,
in your registration confirmation email and again as you log into the Internet session.

The session dates and times are listed below. The content for each of the five sessions is the
same. Multiple dates and times are offered for each session for your scheduling convenience.

MCCC WebEXx Information Sessions Schedule for K-8

DATE TIME SESSION NAME
Monday, February 18 1:00 PM MCCC K-8 Session 1: Overview
Wednesday, February 20 10:00 AM MCCC K-8 Session 1: Overview
Monday, February 25 1:00 PM MCCC K-8 Session 2: Local Course Indexing
Wednesday, February 27 10:00 AM MCCC K-8 Session 2: Local Course Indexing
Thursday, February 28 1:00 PM MCCC K-8 Session 1: Overview
Friday, March 1 10:00 AM MCCC K-8 Session 2: Local Course Indexing
Monday, March 4 1:00 PM MCCC K-8 Session 3: User Interface
Wednesday, March 6 10:00 AM MCCC K-8 Session 4: Calendar Information
Tuesday, March 12 10:00 AM MCCC K-8 Session 3: User Interface
Thursday, March 14 1:00 PM MCCC K-8 Session 4: Calendar Information
Friday, March 15 10:00 AM MCCC K-8 Session 3: User Interface
Wednesday, March 20 1:00 PM MCCC K-8 Session 4: Calendar Information
Wednesday, March 27 1:00 PM MCCC K-8 Session 5: Staff and Student Records
Tuesday, April 2 10:00 AM MCCC K-8 Session 5: Staff and Student Records
Thursday, April 4 1:00 PM MCCC K-8 Session 5: Staff and Student Records
Thursday, April 11 10:00 AM MCCC K-8 Session 1: Overview
Monday, April 15 1:00 PM MCCC K-8 Session 2: Local Course Indexing
Wednesday, April 17 1:00 PM MCCC K-8 Session 3: User Interface
Friday, April 19 10:00 AM MCCC K-8 Session 4: Calendar Information
Tuesday, April 23 10:00 AM MCCC K-8 Session 5: Staff and Student Records

Presentation materials will be emailed to registered participants prior to the session.




Individuals may attend as many sessions as needed. If none of these date and time options fit
your schedule, please contact the MCCC staff, mde.mccc@state.mn.us, to inquire about setting
up more convenient sessions.

HOW TO REGISTER

Registration is required. The following is intended to help you through the registration
process:

1. Access the WebEx website to register. Visit the Minnesota Department of
Education WebEx website.
(https://mde.webex.com/mw0306ld/mywebex/default.do?siteurl=mde&service=1)

2. This screen should display with the current date. Be sure you are in the
Meeting Center.
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3. Tofind the MCCC session schedule, type MCCC in the search box and select
the Search button.
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4. The list of MCCC information sessions will display.

Search for meetings by host, topic, or words in the agenda:
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B Cannot find your meeting? Check the Scheduled Meetings list below or click the Refresh button.

- Later (Not Started)
May 28, 2012 1:00 pm  MCCC Session 5: Staff and Stu... Cheryll Ostrom 2 hours % Register
May 29, 2012 10:00 am  MCCC Session 5: Staff and Stu... Cheryll Ostrom 2 hours —— [ Register
May 30, 2012 1:00 pm  MCCC Session 5: Staff and Stu Cheryll Ostrom 2 hours [# Register
May 31, 2012 10:00 am  MCCC Session 5: Staff and Stu Cheryll Ostrom 2 hours % Register

5. Select the register link on the far right of the session you wish to attend. You will need
to repeat the registration process for each session you wish to attend.



6. Complete the required registration information with your information.

nter Meeting Center Event Center

Register for MCCC User Interface

Please complete this form to register for this meeting. An asterisk (%) indicates required information.

* First name: |Sa|\y
* Last name: |Gordun
* Email address: Isally gordon@state. mn.us
Job title: |
* Company: II"JIinnesota Department of Educatic
Address 1:
Address 2:
City:

ZIP/Postal Code:

I
|
I
State: |
|
|

Country/region:

Countryfregion  Mumber (with sr=a/city code)
Phone number: I1 I

Countryfregion  Mumber (with sr=a/city code)
Fax number: I1 I

i

7. Select the Register Now button.



8. The Registration Confirmed page will display.

Registration Confirmed

Thank you for registering

You are now registered for the meeting: MCCC User Interface
You will receive a confirmation email message that contains the meeting password and instructions for joining the meeting

The meeting will start at 1:00 pm Central Daylight Time {Chicago, GMT-05:00) on Tuesday, May 10, 2011. Please join the meeting on
time

View Meeting Information | OI-(l D

9. Select OK to complete your registration. You will receive a registration confirmation
email. If you do not receive this email, you have not successfully completed your
registration. Be sure to look in junk mail for this email if you do not receive it. You will
need the information in this email to sign onto the visual portion and call in for the audio
portion of the WebEXx session.

10. Your registration confirmation email will look like this:

From: Sally Gordon <messenger@nebex.com> .
) I Be sure WebEx.com is on your safe
To: Gordon, Sally (MDE) i 3 )
= sender list so the confirmation does not
Subject: Reaistration accepted for meeting: MCCC User Interface end up in the Junk/Spam folder.

Hello Test Test,
Your registration for this online meeting is accepted.

Topic: MCCC User Interface

Date: Tuesday, May 17, 2011

Time: 1:00 pm, Central Daylight Time (Chicago, GMT-05:00)
Meeting Number: 808 106 174

Meeting Password: (This meeting does not require a password.)

To join this online meeting (Now from the Apple iPhane (R) too!)

Go to https://mde.webex.com/mde/j.php?ED=152792072&UID=1185005272&RT =MiM3 This is the link to the online/visual

1. . .

2. If requested, enter your name and email address. - portion of the presentation.
3. If a password is required, enter the meeting password: (This meeting does not require a password.)

4. Click "Join".

5. Follow the instructions that appear on your screen.

To view in other time zones or languages, please click the link:
https://mde.webex.com/mde/j.php?ED=152792072&ID=1185005272&0RT =MiM3

To join the telecanference only

Call-in toll-free number: 1-888 742 5095 (US)
Call-in number: 1-619 377 3319 (US) Here are the telephone numbers and

Conference Code: 683 095 7667 44— conference code for the audio portion of
the presentation.

For assistance

1. Go to https://mde.webex.com/mde/me
2. 0n the left navigation bar, click "Suppart”.

You can contact me at:
sally.gordon@state.mn.us
1-651-582-8578

To add this meeting to your calendar program (for example Microsoft Outlook), dlick this link:

https://mde.webex.com/mde/j.php?ED=152792072&ID=1185005272&ICS=MRC&L D=1&RD=2&5T =1&S5HA2=nZGLxV2hwSFNwTn5dqH1D/N2CW cigasgd-z0McleMPU=&RT =MiM3

NOTE: You will need to complete the registration process for each session you want to attend.
The registration confirmation link is unique for each session.
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